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General Guidelines

. Paper Size: A4 size
. Paper Weight: 80/90 gms (computer paper)

Margins: Use 1-inch margins on all sides (top, bottom, left, and right).

. Font: Choose a readable font like Times New Roman (12 pt.)
. Spacing: Double-space your entire thesis (Except for Title Pages & Undertaking which

should be formatted exactly as given in this document).

. First line of each paragraph should be indented 0.5 inches (1.27 cm) from the left margin.

Align your text to the left margin with a ragged right edge (don't justify).

. Heading 1 (Centre, Bold, Upper and Lowercase Heading, Text begins as new paragraph.),

Heading 2 (Flush Left, Bold, Upper and Lowercase Heading, Text begins as new
paragraph), Heading 3 (Flush Left, Bold, Italics, Upper and Lowercase Heading, Text
begins as new paragraph), Heading 4 (Indent, Bold, Uppercase and Lowercase Heading
with a Period at the End. Text begins on the same line), Heading 5 (Indent, Bold, Italics,
Uppercase and Lowercase Heading with a Period at the End. Text begins on the same
line).

. The colour of the binding should be black. Spine of the thesis should show "MBIT thesis"

on top across the width of spine, name of the candidate in the middle along the length of
spine, and the year of submission across the width at the bottom. Lettering on spine should
be in 18 pt. and may be in boldface. Two copies should be submitted to the department.

. The table number (e.g. Table 1) appears above the table in bold (no italics, no period

ending).

a. The table title appears one double-spaced line below the table number, using
non-bolded Italic Title Case (no period ending).

b. All tables should include column headings, including a heading for the
leftmost column (stub heading).

c. The body may be single space, one and a half spaced, or double spaced, which
ever is clearer.

d. Limit the use of borders. Do not use vertical borders to separate data.
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A note can appear below the table to describe the contents of the table that
cannot be understood from the table title or body alone. Notes are double-
spaced and flush left. In the text, refer to every table by its number. For
example, "As shown in Table 1, ..."

There are two options for the placement of tables in a paper. The first option is
to place all tables on separate pages after the reference list. The second option
is to embed each table within the text.

If you reprint or adapt a table from another source in your paper, you must
include a copyright attribution in the table note indicating the origin of the
reprinted or adapted material in addition to a reference list entry for the work.
You must get permission from the copyright holder/s for using the material in
your thesis or dissertation or other publications. You may not need permission
when a reprinted or adapted figure is obtained from the public domain. Works
used Creative Commons licences should be cited accordingly.

10. The figure number (e.g., Figure 1) appears above the figure in bold (no period
finishing).

Note:

a.

b.

The figure title appears one double-spaced line below the figure number in
Italic Title Case (no period finishing).

A figure legend, or key, if present, should be positioned within the borders of
the figure and explain any symbols used in the figure image.

A note may appear below the figure to describe contents of the figure that
cannot be understood from the figure title, image, and/or legend alone (e.g.,
definitions of abbreviations, copyright attribution). Not all figures include
notes. Notes are flush left, non-italicised. If present, they begin with Note.
(italicised, period ending). The notes area will include reference information if
not an original figure, and copyright information as required.

In the text, refer to every figure by its number, no italics, but with a capital "F"
for "Figure". For example, "As shown in Figure 1, ..."

There placement and reproduction of figures follow the same rule as the
tables.

1. Consult APA 7th edition to know further details about format/style.

2. Avoid Plagiarism. Overall Similarity Index Limit (19%), Single Source (4%), Al (4%).
For the final plagiarism check an email would be sent by the supervisor on the library’s email
address 1.e. similaritycheck@pu.edu.pk and it should contain the following information and

details:

a. The name of the student, his/her academic program and session, name of the
department and the title of the thesis.

b. The version of the thesis that the supervisor has finally approved as an attachment
in MS-Word file format only.
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Title (Sample Page)
Introduction
Lorem ipsum dolor sit amet, consectetur adipiscing elit. In nec risus pretium,
condimentum leo imperdiet, iaculis lacus (Hochschild, 1997). According to Hochschild
(1997) Curabitur volutpat sagittis facilisis. Aliquam eget magna pharetra, venenatis metus
vel, volutpat nunc. In feugiat ligula quis tellus consectetur malesuada vel et risus. (Author et

al., 2020). Curabitur quis tellus non diam sodales ultrices eu in magna (Author & Author,

2020).
Method
Heading Level 2
Lorem ipsum dolor sit amet, consectetur adipiscing elit. In nec risus pretium,
Heading Level 3

Etiam tempor nisl eu metus facilisis, eget venenatis elit varius. Maecenas nec justo
Heading Level 4. Vestibulum fringilla eleifend ante, ut cursus eros condimentum. In
Heading Level 5. Phasellus efficitur mi ligula, ac pretium nulla maximus et. Duis

imperdiet varius eros eget lacinia. Sed laoreet commodo ex eget vestibulum.



Table 1

Table Title
College New students Graduating students Change
Cedar University 110 103 +7
Elm College 223 214 +9
Maple Academy 197 120 +77
Total 866 768 98

Note. Adapted from Book Example, by A. Author, 2020, p. 100. Copyright 2020 by Scribbr.

Figure 1
Figure Title

5.0
40

in

Enjovment

20
1.0
0.0
English

Science

Subject

B Boys

Math Gym

Note. Number of boys = 30, number of girls = 31, total N =61.
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